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Fundraising for 
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The Alzheimer Society of Kitchener-Waterloo encourages you to 

“Help Keep Memories Alive” 

by hosting fundraising and awareness building events in support of our programs, services, and research.

This package will help answer questions related to organizing your event.
Thank you for your interest in fundraising for the 
Alzheimer Society of Kitchener-Waterloo!
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Our mission is to assist all those affected by Alzheimer's disease and related dementia to live with dignity and respect by delivering programs, providing information and education, supporting research and acting as their advocate within our community 

Funds raised can be directed to:

· Support Groups

· Education & Resource Library
· Research

· Family Support

· Capital Development
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Frequently Asked Questions


Who will your generosity benefit?

“Thanks for all of your understanding and support.  I needed and enjoyed these sessions”

Participant, Adult Child Support Group

“It is not always easy to ask for help, but the Volunteer Companion Program has provided us with the peace of mind that comes in knowing that your loved one is in good hands.  Elizabeth always arrives with a twinkle in her eye and a smile that can’t help but bring out the best in everyone she meets.”

Caregiver, Participant in Volunteer Companion Program

“Excellent Experience, very helpful, don’t know how I would have survived without this group – please have more…”

Participant, Adult Child Support Group 

“As Alzheimer’s disease has progressed in my wife, it has become necessary to have a “change of pace” every once in a while.  As a caregiver, I enjoy a break for a few hours each week through the Volunteer Companion Program.  Our volunteer companion, Mary, is a very sweet and loving person who manages to cheer us both up and stimulate many happy memories.”

Caregiver, Participant in Volunteer Companion Program

Special Events Information Form

The Alzheimer Society of Kitchener-Waterloo is accountable to the public for all fundraising activities using the Alzheimer Society of Kitchener-Waterloo name.  The following information must be provided before you can proceed with your plans. Thank you for supporting the Alzheimer Society and helping us to keep memories alive!

	Date submitted:
	

	Contact person:
	

	Organization:
	

	Address:
	

	Phone:
	

	Email:
	

	Event Name:
	

	Event Date:
	


Event Details

· Please provide a brief description of the event and how the event will raise funds/awareness, pledges, ticket sales, product sales, sponsorship etc.
	
	

	
	

	
	

	
	


· How are you promoting the event/activity (posters, newspaper etc.)
	
	

	
	

	
	

	
	


· Which other organizations will benefit from this event/fundraiser (if any)
	
	

	
	

	
	

	
	


Is your organization a registered charity?                                    
  

YES
NO

Will the event be open to the public




  
YES
NO

Will you require a Society representative to assist/speak at the event?

YES
NO

Will you require tax receipts*?






YES
NO

Estimated net proceeds from the fundraising event/proceeds:

___________________________________________________________________

Estimated amount of donation to the Alzheimer Society of Kitchener-Waterloo:

___________________________________________________________________

How can we help you?

We would be pleased to provide you with any of the following:

____

Brochures

____             Education Materials

____

Education Display

____

Logo (please note approval is required)
Please specify any other ways you wish the Society to assist you.
	
	

	
	

	
	

	
	


References
If this is the first time that you are raising funds for the Society, please provide us with the contact name of one or two personal references. A personal reference can be a co-worker, teacher, business contact or previous recipient and contact information.

Reference # 1 

	Organization/Company
	

	Contact
	

	Title
	

	Phone Number
	


Reference # 2
	Organization/Company
	

	Contact
	

	Title
	

	Phone Number
	





How do we let you know that our organization is interested in hosting an event on your behalf?





Just fill out the Fundraising Information Form on the back of this pamphlet and fax or mail it to us.





Does the Alzheimer Society of Kitchener-Waterloo provide Tax Receipts for money raised on your behalf?





We will issue tax receipts for received donations of $10.00 or more, provided that full names and addresses for each receipt required are attached.  We regret that we cannot receipt for the following:


Purchase of a product or service (i.e. dinners, event entry fees, green fees)


Monies used by organizations for event expenses


Events where full financial disclosure does not occur








Can we use the name “Alzheimer Society”, “Alzheimer Society of Kitchener-Waterloo”, and/or the Forget Me Not Logo on promotional material?





The Society reserves the right to decide who will use its name and logo, when and under what circumstances.  This decision will be based upon both the Special Events Information Form and subsequent meetings between organizers and the Society.





Will the Society assist with the event in any way?





Each event will be reviewed, and should resources be available, the Society may be in the position to assist with:


Volunteers, Advertising, Resources, Planning/ organization or other needs.





Brainstorm ideas for your event, make a plan – including a budget, timeline and resources needed, and call the Alzheimer Society of Kitchenener- Waterloo about your event!





What do we do next?





Additional questions can be directed to:





Alzheimer Society of Kitchener-Waterloo 


831 Frederick St. ~ Kitchener ~ N2B 2B4


519-742-1422 ~ Fax 519-742-1862 ~ email specialevents@alzheimerkw.com











How to get started:





Fill out the enclosed “Special Event Information Form” and return it to Alzheimer Society of Kitchener-Waterloo.





More detailed information may be requested on the following:





A financial outline or budget for the event


Expectations of the staff and volunteers of the Alzheimer Society





When we get your form, the Alzheimer Society:





Will arrange a meeting with the project organizers to discuss the details of the proposal and may invite project organizers to make a brief presentation to the board of directors


Will provide feedback and decisions in a timely manner


Will participate in event as agreed 








* Please note it will be necessary to discuss receipting with the Society to ensure that it meets the Canada Revenue Agency regulations


